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1 9 (30 YYAXR AF = %O)

1.1  SOTAehT AT, UlqeTiaes, ATHISE, HATIE ¥ Aehiced ATl TE=al AT

1.2 SOTHT EiAd IHE OH, STASd, AT, J&h(d, T T iecd

1.3 f&r foeprar, ATATEROT, GO, STAHEAT, STEHO, ATGARE, TAATY GRac, Siaeh fafaear,
TR I ¥ ATAART

1.4 ftga T ARG HEahT THATAIF TIATET : AT, AT, IATTE, GeTha, A
gfatd, PR

1.5 FYTAR! TAHTH FALTT FF=AT ATTRTL

1.6 SOTeR ATF qawdT aFEH qaiares (HY, IUN, AR, T, I, F=9r, e,
e, fagd)

1.7 fa=am faerd dreen, I/ Agaesdl ge=rad, dig, [ adr IsRR FrwEl gardes

1.8 HIH ICCHY T ST TS (ATeh, [orHEdep, ATAM, JATTAT F9)

1.9 AEAE SR aRTT T fRfqH TUT SUTTHT YATR AT T T,

1.10 S qur fadir gwar e ST

1.11 SOTeAT STAT SATITTRT AT AT

1.12 g

1.13 SrHT FEIT THEE T TREARS

1.14 SYTSeRT SATIR FEAAT, TSRTF AT, RS, SATIR et

1.15 <H1 FFT (A HTAse

gue-g ;. FFYX I

2. Computer and Information Technology (10 YIxR &AF = R0)
2.1 Introduction of computer
2.2 Hardware
2.3 Software
2.4 Computer related threat
2.5 Microsoft windows, Internet & Intranet spreadsheets
2.6 Presentation system, Power point, and its uses
2.7 Office package, Email, Website
2.8 Information and Communication Technology

gUg-T : QAT Tiorg

3. Mathematics Q0 TR ¥ = R0)
3.1 Percentage, Fraction, Decimal, Ratio, Average, Profit& Loss
3.2 Unitary Method
3.3 Commission, Tax, Bonus
3.4 Simple interest and Compound interest
3.5 Data interpretation (charts, graphs, tables)
3.6 Mean, Mode and Median
3.7 Measure of Dispersion
3.8 Probability
3.9 Correlation and Regression
TG TAFT TAfgd THEATHT TATETS TIGTHTHT T THEATE THIET T JIFAEE Aaes; |
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5 o7 - srsf!zrr@r, o ¥ = (Economics, Finance and Management)

gUug: & (X0 AP

1. Economics & Finance

1.1

1.2

1.3

14
1.5

1.6
1.7
1.8
1.9

Managerial economics: Economics theories, Theory of demand, Theory of
supply & Theory of production
Monetary policy: Concept, Objectives, Role and importance of monetary
policy in Nepalese economy
Fiscal Policy: Concept, Objectives, Role and importance of fiscal policy in
Nepalese economy
Macroeconomics: National income accounting
Privatization, Liberalization & Globalization and its impact on Nepalese
economy and their challenges
Financial market & financial sector reforms in Nepal
International organization: World Bank, ADB, IMF, and WTO
Capital budgeting and Portfolio management
Research methodology: Introduction and Design of research, Sampling &
Sampling design, Data collection, Data analysis, Report writing and
Research proposal

gus: § (10 ¥

2. Management

2.1
2.2
2.3
2.4
2.5

2.6

2.7
2.8

2.9

Emerging concept and Contemporary management: Issues & challenges
Quialities of leadership, Group dynamics, Motivation and communication
Managerial skills: Decision making, Problem solving.

Management information system

Good Governance, Corporate Governance, Corporate social Responsibility &
Strategic planning.

HRM-Recruitment, Selection, Training & Development

Research and Development in management

Marketing management: importance and approaches of marketing, Marketing
information system, Market research and consumer behavior, Objective and
importance of service marketing, Product life cycle, Marketing dynamics,
Concept of e-commerce, challenges in e-business

Office Management and Record management

79 T9/fae TeaHHETE 97 T FETER ST yweee Qs |

gUg | q¥ R B ST AT T4 ATHT IR ASA T THET AEHAS T
A 10 3 TEAXY, A= G4 R FAX40 FF = 30 q FeAX9Y AF= 94
B 40 3 geAIXY qF= 94 R YYAXq0 AF =30 9 FeAXYL qF= 94
STHT & JeAXY ;AF= 30 ¥ JeIXq0¥F= ¥O R FIAXYAF=30
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JAT T ;- AT, AQT T AT FAAES
(Insurance, Account and Related legislations)

gus: % (X0 I§)

Insurance

1.1  Historical background of insurance in Nepal

1.2 Introduction, Functions, Roles and responsibilities of Rastriya Beema Company
Limited and Beema Samiti (Insurance Board)

1.3 Introduction, Importance, Scope and types of insurance

1.4 Fundamental Principles of insurance (Life and non-life insurance)

1.5  Current insurance market of Nepal

1.6  Concept and practices of micro insurance

1.7  General insurance practices in Nepal, Opportunities and Challenge of insurance
sector in Nepal

1.8 Insurance mediators: Insurance agent, Insurance surveyor, Insurance broker

1.9  Process of claim settlement

1.10 Emerging trends of insurance, Problems, prospect and challenges
1.11 Reinsurance: Principles and practices

grs: g (¥o %)

Accounting

2.1
2.2
2.3
2.4
2.5
2.6

2.7

Accounting: Principles, Concept and conventions

Trial Balance: Concept, Method, format & importance

Financial Statement: Concept, Objective and importance

Cash Flow Statement: Meaning, Purpose, Importance and contains/items

Bank reconciliation: Concept, Meaning, Importance and reasons for differ

Insurance account-Commission and discount, Reinsurance accounting, Feature of
general account and insurance account

Auditing: Introduction, Importance, Objectives and types, Internal check, Internal
control and internal audit, scope of external audit

Related legislations

3.1
3.2
3.3
3.4
35
3.6
3.7
3.8
3.9
3.10

AqTART T

AT TH, 0%

ArHT ETET, 0%

FHHAT UA, 053

HAH! AT Hfedl, 09 FI 9RT Y (FIR AT AT qMIca qeawal T
AAEHT UA, 045

AT faTEeT, J04”

e Al #X T, 04R
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3.11
3.12

e AT Fwl fafes
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THEITT QUfgeheur fHare UF, 0%¥
AT AT FFAT [ATHES®T T dT qoaT qasraet
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